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How to Check Your Course Status in 
CES Discovery

There are TWO ways to check your Course Status.  This tutorial will demonstrate both.

To begin checking your course status, please be aware of the course status definitions and 
what they mean for your submission.    

Draft Submission – Your course is incomplete and you are still working on your submission.

Pending Admin Approval – You have submitted your course for review,  and it is currently being 
considered by our course reviewers.

Requires More Information – You must make minor changes to your course before it can be approved.

Approved – You may begin advertising and offering the course.

Denied – Your course content does not qualify for AIA/CES credits.

Suspended – You (the provider) have voluntarily removed the course from the course catalogue.  It can 
be resubmitted pending admin approval.

HOW TO CHECK YOUR COURSE STATUS USING THE COURSES VIEW

1. To search for the Course Status of a course you recently submitted, please begin by logging into
CES Discovery.

2. Click on the Admin Menu then Courses at the top of the page and you should arrive here:
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3.   On the Approval Status drop down m

4.   Click on Search at the bottom right side of the page.

5. The list of your AIA/CES Approved Course should generate at the bottom of the page.

HOW TO CHECK YOUR STATUS USING THE REPORT VIEW

1. To search for the Course Status of a 
CES Discovery.

2. Click on the Admin Menu then Courses at the top of the page and you should arrive here:
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On the Approval Status drop down menu, click Approved.

Click on Search at the bottom right side of the page.

The list of your AIA/CES Approved Course should generate at the bottom of the page.

HOW TO CHECK YOUR STATUS USING THE REPORT VIEW

To search for the Course Status of a course you recently submitted, please begin by logging into 

Click on the Admin Menu then Courses at the top of the page and you should arrive here:
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The list of your AIA/CES Approved Course should generate at the bottom of the page.

course you recently submitted, please begin by logging into 

Click on the Admin Menu then Courses at the top of the page and you should arrive here:
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3. Click on the reports button in the menu bar.   

4. You will arrive at this screen:
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Click on the reports button in the menu bar.   

You will arrive at this screen:
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5. Find the Course Details Report button.   Click 
6. You will arrive at this screen:

7. Click the Run Report button.
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Details Report button.   Click GO.
You will arrive at this screen:

Click the Run Report button.
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8. You will arrive at this screen with your request

If you have any questions, please contact 
or cessupport@aia.org.
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You will arrive at this screen with your requested information.

If you have any questions, p CES Support at 1-800-242-3837
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