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TO: (Architect’s or Consultant’s Representative) Amendment Number:  
 
 
 
In accordance with the Agreement dated:  
 
between the Architect: (Name and Address)  
 
 
 
and the Consultant: (Name and Address)  
 
 
 
for the Project: (Name and address) 
 
 
 
□ Notification is made of the need to proceed with Additional Services. 
□ Authorization is requested or given to proceed with Additional Services. 
□ Authorization is requested or given to incur Additional Reimbursable Expenses. 
 
As follows: 
 
 
 
 
 
 
The following adjustments shall be made to compensation and time. 
(Insert provisions in accordance with the Agreement, or as otherwise agreed by the parties.) 

Compensation: 
 
 
 
 
Time: 
 
 
 
 
SUBMITTED BY:  AGREED TO: 
   

(Signature)  (Signature) 

   

(Printed name and title)  (Printed name and title) 

   
(Date)  (Date) 

CAUTION: You should sign an original AIA Contract Document, on which this text appears in RED. An original assures that 
changes will not be obscured. 


