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SERVICE ORDER number ________  made as of the ________  day of ________  in the 
year ________ 
(In words, indicate day, month and year.) 

THE OWNER: 
(Name, legal status and address) 

THE ARCHITECT: 
(Name, legal status and address) 

for the following PROJECT: 
(Name, location and detailed description) 

THE SERVICE AGREEMENT 
This Service Order, together with the Master Agreement between Owner and Architect dated the ________  day of 
________  in the year ________  
(In words, indicate day, month and year.) 

form a Service Agreement. A Service Agreement represents the entire and integrated agreement between the parties and 
supersedes prior negotiations, representations, or agreements, either written or oral. A Service Agreement may be 
amended or modified only by a Modification. 

This document has important legal 
consequences. Consultation with an 
attorney is encouraged with respect 
to its completion or modification. 

This document provides the 
Architect’s scope of services for the 
Service Order only and is intended to 
be used with AIA Document B121™–
2014, Standard Form of Master 
Agreement Between Owner and 
Architect. 
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ARTICLE 1   INITIAL INFORMATION 
§ 1.1 Unless otherwise provided in an exhibit to this Service Order, this Service Order and the Service Agreement are
based on the Initial Information set forth below: 
(State below Initial Information such as details of the Project’s site and program, Owner’s contractors and consultants, 
Architect’s consultants, Owner’s budget and schedule, authorized representatives, anticipated procurement method, 
Owner’s Sustainable Objective and other information relevant to the Project.) 

§ 1.2 Unless otherwise provided in an exhibit to this Service Order, the Owner’s anticipated dates for commencement of
construction and Substantial Completion of the Work are set forth below: 

.1 Commencement of construction date: 

.2 Substantial Completion date: 

§ 1.3 The Owner identifies the following representative in accordance with Section 1.4.1 of the Master Agreement:
(List name, address and other information.) 

§ 1.4 The Architect identifies the following representative in accordance with Section 1.5.1 of the Master Agreement:
(List name, address and other information.) 

§ 1.5 The Owner and Architect may rely on the Initial Information. Both parties, however, recognize that such
information may materially change and, in that event, the Owner and the Architect shall appropriately adjust the 
schedule, the Architect’s services and the Architect’s compensation. 
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ARTICLE 2   INSURANCE 
The Architect shall maintain insurance as set forth in the Master Agreement. If the Architect is required to maintain 
insurance exceeding the requirements set forth in the Master Agreement, those additional requirements are as follows: 
(Identify types and limits of insurance coverage, and other insurance requirements applicable to this Service Order 
which exceed those specified in the Master Agreement, if any.) 

ARTICLE 3   ARCHITECT’S SERVICES 
§ 3.1 The Architect’s Services under this Service Order are described below.

§ 3.1.1 Basic Services
(Describe below the Basic Services the Architect shall provide pursuant to this Service Order or state whether the 
services are described in documentation attached to this Service Order.) 

§ 3.1.2 Additional Services
(Describe below the Additional Services the Architect shall provide pursuant to this Service Order or state whether the 
services are described in documentation attached to this Service Order.) 

ARTICLE 4   OWNER’S RESPONSIBILITIES 
The Owner shall have those responsibilities set forth in the Master Agreement and as follows: 
(Describe the Owner’s responsibilities related to this Service Order not otherwise described in the Master Agreement, 
including, as applicable, surveys, tests, inspections, and reports to be provided by the Owner, and the Architect’s access 
to the site.) 

ARTICLE 5   COMPENSATION 
§ 5.1 For Basic Services described under Section 3.1.1, the Owner shall compensate the Architect as follows:
(Insert amount of, or basis for, compensation. Where the basis of compensation is set forth in an exhibit to this Service 
Order, such as a Scope of Architect’s Services document, list the exhibit below.) 

§ 5.2 For Additional Services described under Section 3.1.2 or in the Master Agreement, the Architect shall be
compensated in accordance with the Master Agreement unless otherwise set forth below: 
(Insert amount of, or basis for, compensation if other than as set forth in the Master Agreement. Where the basis of 
compensation is set forth in an exhibit to this Service Order, such as a Scope of Architect’s Services document, list the 
exhibit below.) 

§ 5.3 For Reimbursable Expenses, the Architect shall be compensated in accordance with the Master Agreement unless
otherwise set forth below: 
(Insert amount of, or basis for, compensation if other than as set forth in the Master Agreement. Where the basis of 
compensation is set forth in an exhibit to this Service Order, such as a Scope of Architect’s Services document, list the 
exhibit below.) 

ARTICLE 6   ATTACHMENTS AND EXHIBITS 
The following attachments and exhibits, if any, are incorporated herein by reference: 
(List other documents, if any, and any exhibits relied on in Article 3.) 
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This Service Order entered into as of the day and year first written above. 

   
 

   

OWNER (Signature)  ARCHITECT (Signature) 
           

(Printed name and title)  (Printed name and title) 
 


