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This document has important legal 
consequences. Consultation with 
an attorney is encouraged with 
respect to its completion or 
modification. 

This document provides the 
Contractor’s scope of Work, and 
related information, for the Work 
Order only, and is intended to be 
used with AIA Document A121™– 
2014, Standard Form of Master 
Agreement Between Owner and 
Contractor where Work is 
provided under multiple Work 
Orders. 

WORK ORDER number ________  made as of the ________  day of ________  in the year ________ 
(In words, indicate day, month and year.) 

THE OWNER: 
(Name, legal status and address) 

THE CONTRACTOR: 
(Name, legal status, and address) 

THE ARCHITECT: 
(Name, legal status, address and other information) 

for the following PROJECT: 
(Name, location and detailed description) 

THE CONTRACT 
This Work Order, together with the Master Agreement between Owner and Contractor dated the ________ day of 
________ in the year ________ 
(In words, indicate day, month, and year.) 

form a Contract. A Contract represents the entire and integrated agreement between the parties and supersedes prior 
negotiations, representations, or agreements, either written or oral. A Contract may be amended or modified only by a 
Modification. 
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1 THE WORK OF THIS WORK ORDER 
 
2 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
 
3 CONTRACT SUM 
 
4 PARTY REPRESENTATIVES 
 
5 ENUMERATION OF CONTRACT DOCUMENTS 
 
6 INSURANCE AND BONDS 
 
ARTICLE 1   THE WORK OF THIS WORK ORDER 
The Contractor shall execute the Work described in the Contract Documents enumerated in Article 5 of this Work 
Order, and any modifications issued after execution of this Work Order, except as specifically indicated in the Contract 
Documents to be the responsibility of others. 
 
ARTICLE 2   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
§ 2.1 The date of commencement of the Work shall be the date of this Work Order unless a different date is stated below 
or provision is made for the date to be fixed in a notice to proceed issued by the Owner. 
(Insert the date of commencement, if it differs from the date of this Work Order or, if applicable, state that the date will 
be fixed in a notice to proceed.) 
 
   
 
 
 
§ 2.2 The Contract Time shall be measured from the date of commencement. 
 
§ 2.3 The Contractor shall achieve Substantial Completion of the entire Work not later than ________ (  __  ) days from 
the date of commencement, or as follows: 
(Insert number of calendar days. Alternatively, a calendar date may be used when coordinated with the date of 
commencement. If appropriate, insert requirements for earlier Substantial Completion of certain portions of the Work.) 
 
   
 
 

Portion of the Work Substantial Completion Date 
   
 
 
 
 
 
 
 

 

 
, subject to adjustments of this Contract Time as provided in the Contract Documents. 
(Insert provisions, if any, for liquidated damages relating to failure to achieve Substantial Completion on time or for 
bonus payments for early completion of the Work.) 
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ARTICLE 3   CONTRACT SUM 
§ 3.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the 
Contract. The Contract Sum shall be one of the following: 
(Check the appropriate box.) 
 

 Stipulated Sum, in accordance with Section 3.2 below 
 
 Cost of the Work plus the Contractor’s Fee, in accordance with Section 3.3 below 
 
 Cost of the Work plus the Contractor’s Fee with a Guaranteed Maximum Price, in accordance with 

Section 3.4 below 
 
 Other, in accordance with Section 3.5 below 
 

 
(Based on the selection above, complete Section 3.2, 3.3, 3.4 or 3.5 below.) 
 
§ 3.2 Stipulated Sum 
§ 3.2.1 The Stipulated Sum shall be  ________   ($  __ ), subject to additions and deductions as provided in the Contract 
Documents. 
 
§ 3.2.2 The Stipulated Sum is based upon the following alternates, if any, which are described in the Contract 
Documents and are hereby accepted by the Owner: 
(State the numbers or other identification of accepted alternates. If the Owner is permitted to accept other alternates 
subsequent to the execution of this Work Order, attach a schedule of such other alternates showing the change in the 
Stipulated Sum for each and the deadline by which the alternate must be accepted.) 
 
   
 
§ 3.2.3 Unit prices, if any: 
(Identify item, state the unit price, and state any applicable quantity limitations.) 
 

Item Units and Limitations Price per Unit ($0.00) 
   
 
 
 
 
 

  

 
§ 3.2.4 Allowances included in the Stipulated Sum, if any: 
(Identify allowance and state exclusions, if any, from the allowance price.) 
 

Item Price 
   
 
 
 
 
 

 

 
§ 3.3 Cost of the Work plus Contractor’s Fee 
§ 3.3.1 The Cost of the Work is as defined in Section 3.2 of the Master Agreement unless otherwise set forth 
below. 
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§ 3.3.1.1 The following costs are subject to the Owner’s prior approval: 
 
   
 
§ 3.3.2 The Contractor’s Fee: 
(State a lump sum, percentage of Cost of the Work or other provision for determining the Contractor’s Fee and the 
method of adjustment to the fee for changes in the Work.) 
 
   
 
§ 3.4 Cost of the Work plus Contractor’s Fee with a Guaranteed Maximum Price 
§ 3.4.1 The Cost of the Work is as defined in Section 3.2 of the Master Agreement unless otherwise set forth 
below. 
 
   
 
§ 3.4.1.1 The following costs are subject to the Owner’s prior approval: 
 
   
 
§ 3.4.2 The Contractor’s Fee: 
(State a lump sum, percentage of Cost of the Work or other provision for determining the Contractor’s Fee and the 
method of adjustment to the fee for changes in the Work.) 
 
   
 
§ 3.4.3 Guaranteed Maximum Price 
§ 3.4.3.1 The sum of the Cost of the Work and the Contractor’s Fee is guaranteed by the Contractor not to exceed 
________ ($ __ ), subject to additions and deductions by changes in the Work as provided in the Contract Documents. 
Such maximum sum is referred to in the Contract Documents as the Guaranteed Maximum Price. Costs which would 
cause the Guaranteed Maximum Price to be exceeded shall be paid by the Contractor without reimbursement by the 
Owner. 
(Insert specific provisions if the Contractor is to participate in any savings.) 
 
   
 
 
§ 3.4.3.2 The Guaranteed Maximum Price is based on the following alternates, if any, which are described in the 
Contract Documents and are hereby accepted by the Owner: 
(State the numbers or other identification of accepted alternates. If the Owner is permitted to accept other alternates 
subsequent to the execution of this Work Order, attach a schedule of such other alternates showing the change in the 
Stipulated Sum for each and the deadline by which the alternate must be accepted.) 
 
   
 
 
§ 3.4.3.3 Unit Prices, if any: 
(Identify item, state the unit price, and state any applicable quantity limitations.) 
 

Item Units and Limitations Price Per Unit ($0.00) 
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§ 3.4.3.4 Allowances included in the Guaranteed Maximum Price, if any: 
(Identify and state the amounts of any allowances, and state whether they include labor, materials, or both.) 
 

Item Allowance 
   
 
 
 
 
 
 

 

§ 3.4.3.5 Assumptions, if any, on which the Guaranteed Maximum Price is based: 
 
   
 
§ 3.5 Other 
§ 3.5.1 The Contract Sum shall be determined in accordance with the following: 
(Insert a description of how the Contract Sum will be determined.) 
 
   
 
ARTICLE 4   PARTY REPRESENTATIVES 
§ 4.1 The Owner identifies the following representative in accordance with Section 1.4.1 of the Master Agreement: 
(List name, address and other information.) 
 
   
   
   
   
   
   
 
§ 4.2 The Contractor identifies the following representative in accordance with Section 1.5.1 of the Master Agreement: 
(List name, address and other information.) 
 
   
   
   
   
   
   
 
ARTICLE 5   ENUMERATION OF CONTRACT DOCUMENTS 
§ 5.1 The Contract Documents are defined in Section 6.2 of the Master Agreement and, except for Modifications issued 
after execution of this Work Order, are enumerated in the sections below. 
 
§ 5.1.1 This Work Order 
 
§ 5.1.2 The Master Agreement 
 
§ 5.1.3 The Supplementary and other Conditions of the Contract: 
 

Document Title Date Pages 
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§ 5.1.4 The Specifications: 
(Either list the Specifications here or refer to an exhibit attached to this Work Order.) 
 
   
 

Section Title Date Pages 
   
 

   

 
 
§ 5.1.5 The Drawings: 
(Either list the Drawings here or refer to an exhibit attached to this Work Order.) 
 
   
 

Number Title Date 
   
 
 
 
 
 

  

 
§ 5.1.6 The Addenda, if any: 
 

Number Date Pages 
   
 
 
 
 
 

  

 
Portions of Addenda relating to bidding requirements are not part of the Contract Documents unless the bidding 
requirements are enumerated in this Article 5. 
 
§ 5.1.7 Additional documents, if any, forming part of the Contract Documents: 
(List here any additional documents that are intended to form part of the Contract Documents.) 
 
   
 
ARTICLE 6   INSURANCE AND BONDS 
Insurance and bonds will be in accordance with Article 16 of the Master Agreement, except as indicated below: 
 
   
 
 
 
This Work Order entered into as of the day and year first written above. 
 

       

OWNER (Signature)  CONTRACTOR (Signature) 

           
(Printed name and title)  (Printed name and title) 

 


